




EDUCATION

AMY MARTINEZ

Western Governors
University

Gonzaga University

Bachelor of Science, Human
Resource Management
November 2019

Master of Arts in
Organizational Leadership
1502 E Boone Ave, Spokane,
WA 99258, USA
2022-2024

SKILLS

COURSEWORK

AWARDS

Bargaining

Collaboration

Problem Solving

Critical Thinking

Time management

Gonzaga University

Kennewick School District

Foundations of Leaderhip
2022
Imagine, Create, Lead
2022
Communication &
Leadership Ethics
2022
Organizational Theory &
Behavior
2022
Leadership & Human
Potential
2023
Transforming Leadership
2023
Leadership & Diversity
2023

Outstanding Administrative
Assistant

04/2021

WORK EXPERIENCE
Human Resources Coordinator

Personal Banker

Kennewick School District / 2018 - Present

U.S. Bank / 2010-2018

Responsible for supporting 5 different bargaining units/contracts,
onboarding classified employees (all steps of the hiring process),
first point of contact in Human Resources for employees in the
district, managing job postings, reviewing applications, conflict
resolution, oversee and track a complex training program for 600
para educators, participate in bargaining, daily tracking of data
using Excel, providing HR departmental support. Multitasking and
prioritizing tasks are necessary.

Assisting customers with any questions and/or problems,
selling products and services, entering and closing loan
applications, servicing various loan products, providing
trainings as necessary for tellers and acting as back-up
management as needed.

H U M A N  R E S O U R C E S  C O O R D I N A T O R
+1509-531-1180

amycmartinez24@gmail.com

3075 S Grant St, Kennewick, WA

99338, USA

COMMUNITY INVOLVEMENT
Board Secretary
Three Rivers Soccer Club / 2018 - Present

As club Secretary, I am responsible for helping the club grow
and improve. This includes going out into the community
to create partnerships and raise awareness. I am also involved
in making any club decisions, including introducing new
programs, hiring directors and other staff, etc.
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